	Job Title
	School Librarian

	Reports to
	Deputy Head (Academic)

	Hours
	To be agreed with the successful candidate. This will be a full time, term time only position.  

	Holidays
	This is a term time only position.

	Location
	Repton School

	Benefits
	· Salary dependent on the skills and experience of the successful candidate.  
· Company Pension Scheme
· Cycle Scheme
· Discounted membership at the Sports Centre


	Role Overview

	Repton is a wonderful and inspiring place to work: one of the UK’s foremost co‑educational boarding and day schools. Set in the heart of the English countryside, yet within easy reach of major cities, the School is strengthened by a history that stretches back over a thousand years, while remaining firmly focused on meeting the challenges and opportunities of the twenty‑first century.
We are seeking to appoint a skilled and committed Librarian who will play a central role in supporting the academic life of the School. The Library lies at the heart of intellectual enquiry at Repton, providing a space in which pupils can read, research and think independently, supported by expert guidance and a rich and carefully curated collection of resources.
This role offers an exciting opportunity for a proactive and reflective individual who is passionate about reading, learning and the development of young people. The successful candidate will contribute to a culture in which curiosity is encouraged, scholarship is valued, and pupils are inspired to engage deeply with ideas both within and beyond the curriculum.


	
Role Responsibilities

	Library Management and Operations
· Oversee the day-to-day running of the School Library, based in the Old Priory building. 
· Maintain an organised, accessible and well‑presented library environment.
· Supervise pupils using the Library, ensuring a calm and purposeful atmosphere. This will involve completing registrations for supervised study periods and liaising with relevant colleagues to ensure that missing pupils are accounted for. 
· Manage borrowing systems and ensure effective stock control.

Resources and Collection Development
· Select, acquire and maintain a relevant and engaging range of library resources (print and digital).
· Ensure resources support curriculum delivery and independent learning.
· Monitor stock quality and usage, removing outdated or unused materials as appropriate.

Supporting Teaching and Learning
· Work collaboratively with teaching staff to support curriculum development. Specifically, assist the Head of EPQ with the delivery of this qualification to the pupils. 
· Assist pupils in developing research skills, including information literacy and referencing
· Support independent study and project work.

Reading and Engagement
· With the Head of English and other colleagues, promote reading for pleasure across the School.
· Organise events, book displays and initiatives that encourage engagement with reading.
· Contribute to literacy development and enrichment opportunities, including the running of relevant academic clubs. 

Library Environment and Culture
· Create a welcoming, stimulating and inclusive environment for all users.
· Ensure the Library is an attractive and well‑maintained space conducive to study and leisure reading.

Administration and Budget
· Manage the library budget effectively.
· Maintain accurate records of stock and usage.
· Provide reports and updates as required.

Wider Contribution
· Provide support to the Deputy Head (Academic) with regards to Speech Day – specifically, the organising of pupil prizes, completing the required administrative tasks. 
· Undertake other reasonable duties as requested by the Headmaster/Principal Deputy Head/Deputy Head (Academic). 
· Line manage the work of the Part Time Archivist and form time to time, assist them with their duties where reasonably required. 



	Other Important Information

	
Safeguarding
Promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact is a critical part of all roles at Repton/Repton Prep.

Under the Sexual Offences Act 2003 it is a criminal offence for a person over 18 (e.g. teacher, matron, sports coach) to have a sexual relationship with a child under 18 where that person is in a position of trust in respect of that child, even if the relationship is consensual.  This applies where the child is in full-time education and the person works in the same establishment as the child, even if s/he does not teach the child. 

Moreover, whatever the age of the pupil, a sexual relationship between an employee and a pupil will be considered an abuse of a position of trust and gross misconduct, likely to result in dismissal.

Health 
The successful applicant will be required to complete a Health Declaration once a formal offer of employment has been made and accepted.
 
Children Act and Referees 
Successful appointment will be dependent upon statutory criminal conviction checks including an enhanced DBS Check in accordance with the Children Act, as well as favourable reports from two referees.  It will be assumed that the School may contact your nominated referees without further reference to you, unless you specify any alternative arrangements.

Child Protection Policy
All applicants must be familiar with our Child Protection Policy which can be found at https://reptonpublic.azureedge.net/Repton_Safeguarding_Children_and_Child_Protection_202324__Michaelmas_2023_FEB-1852.pdf?version=638424885323700000 




